
Need to make an electronic file for uploading from a paper document?  

 

Using an iphone or ipad with iOS 11 or higher: 

Written tutorial from Apple 

Youtube video on scanning using iphone 

Once the scanned document file is on your phone, you can share it to your files for 
uploading directly from your phone or you may email it to yourself to download on your 
computer (or air drop it) to your computer for uploading.  

 

Using Google Drive on an android phone or computer: 

Written directions from Google Support 

YouTube Tutorial 

 

Need a bit more help? 

Staples stores will generally scan any document for you.  

Call your local library to see if they offer scanning services.  

https://support.apple.com/en-us/HT210336
https://youtu.be/W5r4chWG1gk
https://support.google.com/drive/answer/3145835?co=GENIE.Platform%3DAndroid&hl=en&oco=0
https://youtu.be/WUz7R3luoes

